
Documentation for populating PhD collection in Digital Commons from 
Proquest Reports 
 
Order of Operations 
Download the generated spreadsheet from DC Collection 
 

 
 
Download 2 reports from ProQuest at 
https://www.etdadmin.com/admin/reports?siteId=480 
 
 

https://www.etdadmin.com/admin/reports?siteId=480


 
Fist download the general report removing any unnecessary fields.  This 
will provide the “publication#” field that can be turned into a static url.  This 
simply involves adding the prefix 



https://www.proquest.com/LegacyDocView/DISSNUM/ 
 
to the number such as 
 
10260774 
 
https://www.proquest.com/LegacyDocView/DISSNUM/10260774 
 
In Excel use 
=CONCATENATE("http://www.proquest.com/LegacyDocView/DISSNUM/", 
C2) 
 
Replace C2 with whatever the target cell is.  Make sure to create an extra 
column for this to go in. 
 
Once the url is created combine this and the Institutional Repository Export 
report to populate the spreadsheet from BePress.  
 
 
 

https://www.proquest.com/LegacyDocView/DISSNUM/10260774
https://www.proquest.com/LegacyDocView/DISSNUM/10260774


 


